GIHENT O, U.S. Department of Housing and Urban Development

‘3_" #i] b f{"O

& J] % New York State Office

g " ﬁir."r]'s,. " % Tacob K, Javits Federal Building

2 “r l ' £ 26 Federal Plaza

e, " qgv New York, New York 10278-0068
LI—— hetp:/fwww.hud.govfocal/nyn/

PREPARING FOR INITIAL OCCUPANCY AND PRACEXECUTION
IN ADVANCE
Have access to Web Access Secure Systems (WASS) by completing Business Partner

Registration at: http://www.hud.sov/offices/hs g/mfh/apps/appsmfhm.cfm” Advise your Project
Manager when completed.

Have Access to EIV
Determine the software you will use for TRACS submission.

Secure a DUNS number and register if Shnjyfor the Owner. For mixed finance tax credit —
projects, secure the DUNS number and SAyug registration for both the LP and the HDFC.

Establish your Operating Account - Use 11992 Direct Deposit Form. Note that this account,
into which you will deposit the tenant rent contributions and the PRAC payments, is separate
from your capital advance construction account.

DOCUMENTS TO BE SUBMITTED FOR PRAC EXECUTION - original and 1 copy:
Fully Executed HUD Permission to Occupy
Executed Section 8 Certification (sample attached)

Evidence of General Contractor’s compliance with Section 3. Section 3 Summary Report{ Form
HUD 60002) can be used.

Evidence of Compliance with HUD approved Affirmative Marketing Plan, Complete Form
entitled: FHEO Rental Housing — Affirmative Fair Housing Marketing Report (samnple attached)
and also include copies of tear sheets from newspapers and letters to community contacts with
acknowledgement of receipt.

Listing of all leased and unleased units as of date of JUD Permission to Occupy, Provide an
explanation as to any lease up/absorption delays. This exhibit forms the basis for HUD's
determination as to eligibility for vacancy claims and shall be reviewed by Asset Management.
NOTE: If there is a significant delay between date of HUD's Permission to Occupy and the date

- www.hud.gov espanol.hud.por



when the PRAC documents are being submitted, provide an updated list of leased/unleased units
as of date of submission.

Three original signature Part [ of the Project Rental Assistance Contract. Execute page
2, under owner. Po not execute page 3.

Direct Deposit 1199a (fully executed) and copy of voided check for your Operating
Account.

Evidence of DUNs number Registration in the System for Management Award (SAM)-
formerly CCR for ownership entity or entities.

Completed form on Owner/Management Agent data entry into HUD IREMS (attached).
Must be on your company’s letterhead and must be signed and dated.

Social Security and/or TaxID/TIN numbers are required for the Owner Entity, Owner
Representative, Management Entity and Management Agent Contact Person.

Also provide following:

Fiscal Year end date
Cost Certification Cuot-off date

Confirmation of effective PRAC date-normally date HUD Inspector signs the HUD
Permission to Occupy.
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APPENDIX 25-1.

SECTICN 8 ~ NIEY OONSTROCTION
GREER'S CERFIFICATION OF ODMPLETION

Project Ho.t

I; » Owner of the sdbject project,
having entered into an Agreemernt to Enter into Housing Assistance Pay-
merts Comtract (Agresment) dated ; do herewith cevtify
that:

(L) The mroject has been canpleted in accordance with the
requirements of the Agreewent, including all menagemnent
ard equal Cpportunity requirenents;

(2) The project is in good and tenantable condition:

(3) There are no defects or deficiencies in the project except
for items of delayed campletion vhich are minor itemna or
which are inccmplete because of weathsr corditions, and in
any case do not medlude or wmacceptably affect cccupancy
{all such items =re listed in attachment 1/):

(4) There has been no change in the evidence of management capa-
hility or in the proposed menagement program (inclwding the
managemerni plan, lease and management contract, if any) -
inoluded in the spproved Final Proposal for the project, other
than changes approved in writing by HD and the pH2, if
applicable, in accordance with the Mgreement: and

(3] I have camplied with Sections 2.10-2.15 of the Bgreement in-
cluding those provisions relating to the payment of not less
than mrevailing wage rates and that to the best of my knowledge
ard belief there are no claims of wderpayment in alleged
violation of said provisions of the Agreement. In the event
there are any such pendirg claims to my Imowledge or to the
knowledge of BUD or the PHA (if applicable), I shall place a
sufficient amount in escrow, as directed by HUD, to assure
paymentg of such claims,

This Certification is supported by the warranty in Section 2.1 of the
Bousing Assistance Payments Contract,

Signed: Date:

Titles

2/81
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any departmant or agency of the United States, ghall be fined nok more
than $10,000 or immrisoned for nok more than five years op both,

T

1/ 1f applicable, identi
rplicable,”

fy attachment: otherwise insert "ot
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Section 3 Summary Report

Economic Opportunities for
Low — and Vary Low-Incoma Persans

Sucfion batk of page for Pubdc Repertiag Burden sietament

U.5. Dapattment of Housing

and Urban Davelopment
Offiea of Falr Housing
And Equal Opportunity

OMB Approval No: 2529.G043
(exp. T1/30/2010)

-

LHun Fild Cftrows

b, Recient Heme & Addrewn: [yowal oy, skats, zip}

. Faderl Identicaton; [pretng.)

3. Tetsl Amount of Award

4. Contad Pertan

5. Pnone. {inchuza nrea cooe]

6. Langh of Gonk 7. Rapacter] Patoc:

8, Date Raport Sibmitad: . Progrwm Coder  (Uise So0wEts sl 30, Program v
Tor wich progesm cooe}
Part i: Employment and Tralning {** Columns B, Cand F are mandalory fleids, Include New Hires IR E &F)
A B ] D 3 F
Nrrdrer of Myrrbrr of New %o b % of Tole Sl Howx Ruxmdet of Saction 3
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form HUID 80022 (37001}
Re! 24 CFR 123



Part Il: Contracts Awarded

1. Construction Contracts;

A Total doflar smaunt of ali contracts awarded on the project $
B. Tolal doliar amount of contracts awardsd o Section 3 busineassa $
C. Percanloge of the lotal doliar amount thet was awardad to Sedion 3 busingssos %

D. Tola! numbar of Secllon 3 businessas retalving contmuety

2. Non-Canstruction Contrachs:

A Tolyl doliar amount all nen-canstructon coatracts awarded on the pojectactivily 5
B. Total dollar amount of nor-consiuction contracts awarded 15 Seclisn 3 businessos 3
C. Porcoatags of the {zisl dotar amaun! lhat ware awarded fo Socllon 3 businassas %

0. Tols! numbar of Sectlon 3 duslnosses recelving nen-canarucion cankods

Fari [i: Summary

Indlcale tha efferts made (o direct the amplovmant and olher sconamic oppartunitiey generaled by HUD financiat assistanca for housing
and community developmant programs, 1o the greatest extent fsavible, loward loweand very low-Income parsons, parficulady thosa who
are reclplents of governmant assistance for housing. (Check alf that apply.)

Allemplad to recrult low-Incama resldents through: local advertising madia, signs prominenty displayad ai the projoct sile,
coalracts with the community orgenlzations and public or privale agencles oparating within the malrmpollion ares (or
nonmatropalitan county] in which the Seciion 3 covered program or project 15 localad, ar stwlar mettods.,

e Participated In 2 HUD program or other program which pramotes the tralning or amployment of Sacion 3 residonts,

Pailicipated In a HUD program or cthet program which promolss the award of contrets ks businass concsms which meat the

definlion of Saction 3 business concams.

Coardinated with Youlhbulld Programs adminlstared in tha maimopoliian ares In which the Secilan 3 covared projest Is located,
Other; deswriba balow.

Public repoding fot this collection of Informalion Is esimaiad 16 average Z hours par responsa, Including the Tima for reviewing Inslructions,
searching exlsiing dala soutces, gathering and maintaining the data noedad, and completing and revlewing the celtaetion of Injermation.

‘This agency may not collect this Information, and you are not required to complats thls form, unless i displays a currentiy valid oMB
number.

Section 3 of tha Housing and Urban Develapment Act of 1968, as amanded, 12 U.8.C. $701u, mandales thal the Department ensuroes that
employmenl and ofhar sconomic opporfunities gsnerated by Its housing and community development assistance programs are diracied
loward fow- and very-low Incame parsons, parlculary those who ara racipiants of government assistanca haustng. The raquiations am
found at 24 GFR Pait 135. The Informafon will be used by the Daparimant lo monilar program reciplanta’ compliance with Section 3, to
253835 tha resulls of the Daparimant's efforts lo mest the slatulory objectives of Secilon 3, (o prepars reports to Congrass, and by
rechyients as sl moniloring losd, ‘The dale iz enlersd Into a database and will ba anatyzed and distributad, The callection of information
involves reciplents receiving Federat finsnctal assiatanca for housing and community development programs covessd by Ssctlon 3. The
Information will be callacled annually ko asslst HUD In maestlng iis roporiing requirements under Section B0B{}(6} of the Fair Houslng Act
and Saclion 918 of the HCDA of 1952, An assuranca of confidantlality is nol applicabla o this form, ‘The Privacy Act of 1974 and OB

Clrcular A-108 zro not applicable. The reporting requiremanta da nol contalt sansktive questions. Dala Is cumulative; parsonal idantifying
Information Is not Included.

Pape el 3 form HLEG 80002 (1112310}
Rl 24 CFR 135



Form HUD-S000R, Section 3 Summary Report, Economic Opporiunities for Low- and Vaory Low-Incoma Persons.

Instructions; Thix form is 1o be w5od 1o repoct ennuat
accompishemen's rogarding ompioyment and othsr sconembc
oppoiturities provided 10 low- and very kaveincoma persons bhder
Saction 3 of tht Houstng and Uirban Dovelpmant Ad of 1936, Tha
Sacllon 3 roguiatoos apnly 1o any public and Indian housing
programy iligl reslve: (1) davolopmant essistance pursuanl to
Soction § of Iho U.S, Housing Azt of 1837: (2} oparniing assislance
puisuart ta Section 9 ¢ the U8, Mausing A=t of 1937; o7 [3)
mademizabion grants pursuant b Seclion 14 of tha U.S, Houslng Act
of 1937 30d to rechnlents of houting and comminlty devalopmant
2esitiance In excess of $200,000 expardded for (1) housiag
rohabillation (inchuding reduction and abaloment of lond-based palnl
harariz}; (2) housing construstian; or{3) ottinr public cansinuciion
projcly; and ks eonfrecis and subcontract i sxcess of $109,000
awarded In conneclion with the Socon-3-covarod sollity,

Form HUD-BI0C2 hos throe parky, which gre to ba complated for
all programe cxverod by Seclion 3, Par | roisiss lo saiployment
2nd irelnlng. Tha reciplunl has the opiian b delnmmine numarical
smpkymenticking gonls eithor on the bosis of tha numbe: of hours
warked by new bles {columns 8, D, Eand F), Part Il of the form
ralalos 1o conbaeting, and Part Il sumnadzes rociplonts" offorts lo
comply with Seclion 3.

Roziphants ar contrucions subjec t Soclion 3 roquiramants must
malntzin asmadale documenistion lo eslehEsh that HUD financisd
nsdistence lorhourlng and cxnmunity devokipmen! programs ware
dirocind loward kras and vary lovdncome pafzons.” A reciplocd of
Section 3 covared zaslstonce sholl submi; one copry of thie roporito
HUD Hasdquerinc, Ofce of Falt Hauxing ang Equal Opportunity,
Whare the program providing oxatstonce requlme an anmual
parformancs report, this Secion 3 ragcd Ix 1o ba submkiad ot the
same Hma Lhae progmm pattentiance ropedt s submitied, Whare ot
annual pariormance rapeH js nol reguied, this Section 3 ropodd 1s o ba
submitied by Janusty 10 snd, if the project sndx bafore Decermber i,
wilhin 10 days of profost complation, Only Prima Recinlente are
required to raport fo RUD, The report must Incluge
accomplisheenty of ak recipheats and theit Seetion 3 ceverad
cantraciony and subcontracion:.

HUC Flaki OMza: Enler tha Flaid OMse name
i Reddplent: Enler he name and sddeas of the resiplen

aubmitling this rport.

2. Fedom!idanifcation: Enler e rumber ihot appanrs on thn
award fann (with deshios], Ths oworg gy b o grant,
coupaalive ngresmant o contrust,

3. Dollar Amount of Award: Enler the dolizr amaunt, rounded 1o the
nsarpel doller, recalvad by the reciplent.

4 &35, Conlat ParsonfPhone: Enlecthe name and folephane numbar
of the parsca with knowlsdpe of he rward end tha recdplonl's
imptemantation of Saciion 3.

8. Reparting Podod: Indizals the fims padod [manths and yoat)
Iblx raparl covers,

7. Dair Repoit Submitind: Enlor the appopriote date,

8. Progran Code: Enler the appropriats program coda as fated gt
tha botiom of Lhe page,

9. Progrom Nema: Entorthe nama of HUD Progrom comosponding
with tha “Program Code" in nimber 8,

Partl: Employment and Taxking Oppadunites

Column Az Contalns vatious job eatagadins. Professiono am
dolined & poogie who have apacial knowfedge of an oocupation (e,
supdtvaare, architocds, suivoyoer, plannors, and compuier
psopammers), For constuclion positions, llst sach trade nad provids
datz I columas B through F for sach trada whem porzons wors
amployed. The calogory of *Other” Includes cocipations such as
sarvice workecs,

Calumn B: (Mandztary Fiskd) Enfor the num3sr of new hies o
oach category of werkers Keniified In Column A in conpeciien with
Gils award, New hirs refacs 10 & parson wia b not on the cottmetor'y
or rociplsnt's payroll (or smploymant sl the Sma of aaleclion &x the
Eociion 3 coveted aweed or al the lima of recalpt of Sectia 3 cavered
assisiancs,

Colummn C: (Mandstsey Feld] Enloc the mumberof Secbon Inow
hires fex aoch catepary of workers tdaniifind In Column A dn
conneciion with this awend, Section 3 now hire roters 1o & Section 3
rosklant v i not on the tontmetor's or reciplents payroll for
amplayrnant of the tme of saloction for the Ssction 3 covered awrd ar
al the time of rocelpl of Socton 3 coverad assiatancs,

Cofurmn Di Enter [w porcontage of ak the sttt hours of new hires
{Soction 3 reekdents) a connaction with this award,

Column B E£ntar the patcedingn of the Inlsl siall hours waked for
Soclion 3 employest snd traltoes (Including nov hiee) connoclad
with this awmrd, Includa staif hours for parl-ime ang ful-Urme
paaitions,

Column F; (Mrncixtory Flld} Enter lhe number of Socion 3
rosidanty thal wate tralned In connwetion with Lhis award,

Parl Il: Conlract Oppadunitiss

Hlock §: Construcion Conbozis

ftem Az Enfer the total dollar amount of aK contrazis awaded sa the
pro B

ltemn B: Entar tha totel dofiar amount of sorirnck connacied with ihis
projoctiprogram thal were awarded {o Section 3 buslnasses.

Itam Ci Entar the percoatops of the total doftar amount of contrmety
connocted with this profsci/progrem owarded o Soction 3 businesyes.
ftarn D: Enter Lha numbac of Seciian 3 bualnsasas mecobving awands,
Block 2: Non-Conzbruzlion Contrachs

Hamm Az Enter Lha iote) dokst amoent of o contracts mwarded on the
projectiprogrm,

Itam B: Enlor tha Io%l dolar emount of contrecle connocted with this
projoct awaided to Seclien 3 butlesser,

ltem C: Entor tho pecantags of the tofal dallar amount of contracte
connocted with (hle projscUptogram swarded §5 Sactlan 3 busihecaes,
Itam D Entar iha numbar of Ssciion 3 buslneasss meoiving awards,
Partill: Summesy of Efforis —Set -explanaiony

Submilt o (1) copy of Ihia toport 1a the HUD Hendquarars Offica of
Falr Houslng end Equal Opparnunity, at the sams Ums the
parformance repor is aubmitied {o the progiam office. The Soclon 3
roportis submitod by January 10, Include anly contracia oxecuted
during the pastod apecifiad In ltam 8. PHAWIHAS are to apart alf
coniractyzubeontmeds,

* The terme “lw-ncoms persons™ and wory ksldnesme parssns® have
the sams foanlnges ghvon the Ismms it socon 3 {B) (2} of tho Uniisd
Slatex Housing Actof 1937, Low-Incoma parzong moan familks
(inchuding single parsans) whass insomes do not axcsod B0 parconl of
the median lncome for tho amen, 28 datsrmined by the Secratary, with
adjustments for smaller and largor (3mifics, axcapt that

Tha Secrolary may estebiish Income calings hlghes ot sower than 30 parcant
af the modian for the amae on ke bay of the Secrlany's findingt sueh thai
varlatlons are necaszary besausg of provalling levels of consiruction costs
or urusvally high- or lov-intome fomilies, Vary fowincome pacACNS Meah
lew-incoma {amites (nduding stngte pomois) whosa ncrne éo nod
oxcoed 50 parcent of the medien lamlly Income ama, an detarmined by the
Socrotory with adjustmonts o amaBac and larpar famblas, excap! that the
Socratary may exlnblizh leome colfnge higher or lowet than 50 parcent of
tho madien for the area on the bars of lhe Socralary’s findings that such
vasiatiang sre nocsesary becauen of unusually high oc low family lnoomet.

Pypat

form HUD 80002 111R010)
Ref 24 CFR 133
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FHEQ- AFFIRMATIVE FAIR HOUSING MARKETING REPORT ; *%%
il
1. Report Date: e omve?
2. Owner/Management Agency Name and Address:
Telephone Number: Contact Email:
3. Project Identification {check all that apply): O Elderly [ Disabled O Faimily
4, Project Name:
5. Project Address:
6. FHA Number: Contract Number:
7. Total Number of Units: Suhsidized Units: Accessible Uriits:
8. Applicant Characteristics (include an attachment, if necessary):
Total White Black/African Hispanic/ | Native Asian American
Applicants | {non- American Latino Hawaiian/ (non- Indian/ Alaska
Hispanic} | {non-Hispanic) Pacific Islander | Hispanic) { Native
{non-Hispanic) (nan-Hispanic}
A. Current Occupancy

. Total Number of

Appiicants

. Disposition of

Applications:

. Numnber for Processing

(o]

. Applications Accepted

. Applications Rejected

| W

. Reasons Rejected:

. Non-Income Eligible

. Family Size

. Tenant Selection
- Criteria

Other {Specify)

(Please Return this Form Two {2} Weeks Following All Selections.)

Name {please print)

Title

Signature Date

(The information on this form has been verified and is accurate to the best of my knowledge.)

Phone Number, Email

{Form Updated June 2013}
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HUD Fax #: 212-264-8907

R.E.M.S. (Real Estate Management System)
VERIFICATION OF CRITICAL ELEMENTS

PRIORITY FAX REOUEST DATE: "
TO: e wd FAXS.( " . .

2 0 - =

WWWWWWOV
“On or with YOUR Company Letterhead ‘Swned & Dated”
TO THE ATTENTION OF: .

ST

., Project Number:, _ a

Project Name:__; o w5 el
WHNER INFORMATION

Owner Organization: TaxIDf TRV SSN:
Address: Main Phone:
City/State/Zip: Fax:
OWNER CONTACT INFORMATION
Owner:
(Name/Tite of Individual Hzading Owner Organization) Soc. Sac. No.:
Address: Mzin Phone:
Ciry/State/Zip: Fax:
MANAGEMENT AGENT INFORMATION
Management Agent Organization: Tax [D/ TIN/SSN:
Address: Main Phonz:

Fax:

City/Stare/Zip:

MANAGEMENT AGENT CONTACT INFORMATION

Management Ageal:

(Name/Tide of Individual Heading Manzgement Ageat Organization) Soc, Sec. No.:
Address: Main Phospe:
Ciry/State/Zip: Fax;
SIGNATURE AND DATE:
S sensrmbaasts et
M

NOTE: PLEASE INDICATE THE SEPARATE ADDRESS FOR THE OWNER.
DO NOT USE the ¢/o Managment Agent’s address for the Owner.

WE URGENTLY NEED THIS INFORMATION RETURNED TO OUR OFFICE!

st

If you have any further questions please call
at (212) 264-0777, extension

RS — -

{rey..8/21/98)



